
BY LAWS

OF

BRAIN INJURY ASSOCIATION OF OHIO, INC.
ARTICLE I - NAME

The name of this organization is the Brain Injury Association of Ohio, Inc., hereinafter referred to as The Association. 

ARTICLE II - PURPOSES

The purposes of The Association are to: 

a. Support the goals, policies and programs of the Brain Injury Association of America, Inc., (hereinafter referred to as National); 

b. Stimulate public and professional awareness of the incidence, causes, and consequences of brain injury and methods for its prevention;

c. Serve as a central educational clearinghouse for information and resources for persons with brain injury, their families, friends, providers and professionals; 

d. Develop a network of field offices (such as, but not limited to, 

   community support network offices and/or local Affiliate 

   Chapters) to develop the capacity of local communities to better 

   respond to the needs of individuals with brain injury and their 

   families, and to improve accessibility, availability,

   adaptability and appropriateness of services and supports.

e. Advocate for a comprehensive, person and family driven system 

   of service coordination that promotes consumer choice and self-

   determination, and is available, as needed, throughout the 

   lifespan of individuals with brain injury. 

ARTICLE III – ORGANIZATION

The Board of Trustees shall be comprised of duly authorized members of The Association and shall govern the affairs of The Association between meetings of the membership. The Board may determine criteria for and approve the establishment of Affiliate Chapters, and other entities to accomplish the purposes of The Association. 

ARTICLE IV – MEMBERSHIP

Section 1 - Classes  

There shall be three (3) classes of membership: Regular, Constituent and Honorary. Membership categories, fees, and collection policy shall be approved by the Board of Trustees. 

Section 2 - Eligibility 

a. Regular: Any person who agrees to support the purposes of The

    Association, having made proper application for membership thereof 

    and upon paying the required annual dues shall become a member of

    The Association. Such members shall have full rights to hold office,

    vote, receive publications and participate in all activities 

    sponsored by The Association. 

b. Constituent: Recognizing that certain individuals with brain injury

    and/or their family members, because of limited means are unable to

    pay the required annual dues, The Association shall grant them the 

    status of constituent membership. Once they have completed a 

    membership application (with assistance when necessary) they will no

    longer be required to submit an annual membership application and

    will remain a constituent member unless they specifically request 

    that their names be removed from the membership list. A constituent

    member will have all the rights and privileges of a regular member 

    except the right to vote and hold office. 

c. Honorary: Any person or organization making noteworthy and/or 

    outstanding contributions to this organization, either in the form

    of monies or services, shall be eligible for nomination as an

    Honorary Member by any member of The Association. Honorary

    Membership shall be conferred by a majority of the full Board of 

    Trustees. Companies and/or corporations granted honorary membership

    shall designate a person to represent them. An Honorary Member shall

    have all the rights and privileges of a Regular Member except the

    right to vote and hold office. 

Section 3 - Termination  

Termination of membership in The Association shall be voluntary, or for non-payment of dues in the case of regular members. 

Section 4 - Reinstatement  

Any member whose membership has been terminated because of non-payment of dues may be reinstated upon the submission of a properly prepared membership application together with the current annual dues. 

ARTICLE V - DUES

Section 1 - Dues  

Dues shall be set by the Board of Trustees of The Association. 

Section 2 - Payable  

Dues shall become due and payable on the schedule set by the Board of Trustees. The procedure for setting deadlines for payment and notification of delinquent payment shall be approved by the Board of Trustees of The Association. 

Section 3 - Collection  

The Association's State Office will serve as the central collection point for all membership dues and records. 

Section 4 - Forms  

Membership forms will afford the applicant the option to select an Affiliate Chapter of The Association to receive one third of his or her  membership fee. 

Section 5 - Distribution  

Once each quarter The Association will disperse membership fees to the designated Affiliate Chapters. 

ARTICLE VI - ANNUAL BUDGET

The proposed annual budget shall be prepared by the Finance Committee in conjunction with the Association's management and submitted to the Board of Trustees for approval at its last meeting of the fiscal year. The approved budget is to take effect in the following fiscal year, which shall be January 1 through December 31. 

ARTICLE VII - OFFICERS

Section 1 - Elected Officers 

Elected officers of The Association shall be President, First Vice President, Second Vice President, Secretary and Treasurer. 

Section 2 - Duties of Officers 

a. President shall: 

1. Preside over all Board of Trustee, Executive Committee, Annual membership and other meetings of The Association;

2. Coordinate the duties of other officers and chairpersons of all

 committees; 

3. Appoint all chairpersons of Standing Committees and Ad Hoc 

   Committees, with the majority approval of the Board of Trustees;

 except as otherwise specified in these bylaws;

4. Be the ex-officio member of all committees except the Nominating

      Committee;

5. Fulfill other duties as may be designated by the Board of 

 Trustees. 

6. In addition, the President, or a member selected by the Board of Trustees as the President's designee, shall serve as The Association's voting delegate to National's Annual Meeting and State Association Assembly meeting. 

b. The First Vice President shall assume the duties of the President in the absence of the President and shall fulfill other duties as may be designated by the Board of Trustees.

c. The Second Vice President shall chair the Affiliation/Member Relations Committee and shall fulfill other duties as may be designated by the Board of Trustees.

d. Secretary shall be responsible to oversee the following activities:

1. Send notices of all meetings;

2. Record, distribute, obtain board approval, sign, and date minutes of all meetings; 

3. Notify nominees and the Board of Trustees of the results of all

       elections; 

4. Record all votes taken;

5. Carry on all correspondence assigned by the President or the 

       Board of Trustees; 

6. Maintain a current roster of all officers and members of the

   Board of Trustees; 

7. Perform other duties as may be prescribed by these bylaws or as may be designated by the President or Board of Trustees. 

e. Treasurer shall:

1. Serve as the fiscal officer of The Association; 

2. Serve as chairperson of the Finance Committee; 

3. Be bonded;

4. Oversee the maintenance of appropriate records to reflect the

       receipts of all monies and the payment of all authorized and just

       bills of The Association; 

5. Assure the arrangement of an audit of The Association's financial

    records, consistent with procedures required by the U.S. Internal

    Revenue Code, rules, and regulations for tax-exempt organizations

       with the results to be reported to the Board of Trustees;

6. Oversee the preparation and submission of a report of the financial activities of The Association during the fiscal year to the membership at the Annual Meeting, a copy of which shall be sent to National.

ARTICLE VIII - BOARD MEMBERS-AT-LARGE

Six Members-at-Large shall serve on the Board of Trustees. They shall represent the general membership and shall carry out such other duties as may be designated by the Board of Trustees. 

ARTICLE IX - STANDING COMMITTEES

There shall be the following standing committees:

a. Finance 

b. Affiliation/Member Relations 

c. Nominating/Leadership Development 

d. Life Empowerment 

e. Audit

The Treasurer shall chair the Finance Committee. The Second Vice President shall chair the Affiliation/Member Relations Committee. The President, with the approval of the Board of Trustees, shall appoint chairs to the Nomination/Leadership Development and Life Empowerment Committees from the Board of Trustees. 

ARTICLE X - DUTIES OF STANDING COMMITTEES

Section 1 – The Finance Committee, Chaired by the Treasurer, 

shall consider and make recommendations concerning the budgets and finances of The Association. This committee shall present the Operating and Capital Budgets to the Board of Trustees for approval at its last meeting of the fiscal year, for implementation during the following fiscal year. 

Section 2 - Affiliation/Member Relations  The Committee, Chaired by the Second Vice President, shall encourage member involvement, in addition to acting as Board Liaison to the Affiliate Chapters. The Committee shall also make recommendations to the Board of Trustees concerning membership classes, fees and benefits. 

Section 3 - Nominating/Leadership Development  This Committee, will annually develop a slate of candidates for officers and Member-At-Large positions on the Board of Trustees for presentation at the annual meeting. The committee shall also develop/or arrange learning opportunities to enhance members’ understanding of the roles and responsibilities of non-profit Board Members, and to develop capacity to serve the Association. 

Section 4 - Life Empowerment  This committee shall consider and make recommendations concerning peer support, self-determination, educational, recreational, and volunteer and community involvement initiatives to enhance the general well-being of Ohioans with brain injury and to increase their involvement in the work of The Association. 

Section 5 – Audit  This committee serves as a link between the Board and the auditor.  It is responsible for overseeing the annual audit process.  To do this, the Committee will perform the following: 1) Ensure that the auditor has full access to financial and related records, 2) Review the auditor’s report and related financial statements, 3) Submit the audit report to the Board, and 4) Arrange for the auditor to meet with the full Board at least once a year.  The Audit Committee may also receive reports from grantors and other interested third parties that provide comments on the financial operations of the Association.  It will include at least three members who are appointed by the President.  The members will include at least one other Board Member.  It may also include individuals who are not members of the Board who possess financial expertise that may be useful to the Board in overseeing the annual audit. 

ARTICLE XI – SESSIONS
Section 1 - Annual Meeting  

A regular session of the general membership shall be convened in the fall of each year. The time and place of such meeting shall be designated by the Board of Trustees, and shall be referred to as the Annual Meeting of the Association. 

Section 2 - Special Meetings  

A special session of the general membership may be called by the President or by a majority of the Board of Trustees. Notices of such sessions must describe the specific purpose for which the meeting is called. No business other than that described in the notice may be considered at the Special Meeting.

Section 3 - Notice of Meetings  

Notice for the Annual Meeting of The Association and for any Special Meeting to all members at least twenty (20) days before the meeting is to be convened. 

Section 4 – Quorum  

A majority of the members attending the Annual Meeting of the Association shall constitute a quorum at its business meeting. Two-thirds (2/3) of the members attending a special meeting of The Association shall constitute a quorum. 

Section 5 - Meeting Cancellation  

The President, or the Executive Committee by a majority vote, may cancel or postpone any meeting. 

ARTICLE XII - EXECUTIVE COMMITTEE

Section 1 - Composition  

The Executive Committee shall consist of the elected officers of The Association. 

Section 2 - Authority  

The Executive Committee shall be charged with the responsibility of carrying out directives as specified by the Board of Trustees, review the performance of the Executive Director, and support the committees of The Association. The Executive Committee may act with the powers of the Board of Trustees between meetings of that Board, except that the Committee may not establish policy, approve the annual budget, approve appointments, fill vacancies on the Board, authorize expenditures in excess of an amount to be specified by the Board, or carry out any action inconsistent with the policies of the Board of Trustees.

Section 3 - Meetings  

Meetings of the Executive Committee may be called by the President, or a majority of the members of the committee.  The notice for such meetings shall state the specific purpose for which the meeting is called.  

Section 4 - Physical presence at meetings  

At the President's discretion, Executive Committee meetings may be conducted by electronic media.

Section 5 - Quorum  

A majority of the members of the Executive Committee must be present in order to conduct business.

Section 6 - Meeting Cancellation  

The President, or the Board of Directors by a majority vote, may cancel or postpone any meeting. 

ARTICLE XIII - BOARD OF TRUSTEES

Section 1 - Composition 

The Board of Trustees, limited to 21 members, shall be comprised of the elected officers of The Association, six elected Members-at-Large, one representative selected by each Affiliate Chapter, and the Chairpersons of Standing Committees. 

Section 2 - Limitations  

No Board Member shall hold more than one office at one time. 

Section 3 - Duties 

The Board of Trustees shall:

a. Conduct the affairs of The Association between Annual Meetings of The 

   Association and report a summary of such business to the membership

   at the Annual Meeting;

b. Manage the affairs of The Association;

c. Receive and approve the annual budget;

d. Approve presidential appointments for chairpersons of all standing 

   committees;

f. Review and take necessary action on plans generated by committees;

f. Fill vacancies on the Board of Trustees as required by these bylaws. 

Section 4 - Election

a. A slate of officers and Members-at-Large to be elected for the coming 

   year shall be presented to the membership at the Annual Meeting of 

   The Association by the Nominating/Leadership Development Committee. 

b. Nominations may be accepted from the floor, provided those nominated

   are present and accept the nomination. A ballot will be mailed to the 

   address on file at The Association's State Office within twenty (20) 

   days of the Annual Meeting. 

c. In odd numbered years, the President, Second Vice-President, Secretary, and three Members-at-Large shall be elected. In even numbered years, the First Vice-President, Treasurer, and three Members-At-Large shall be elected. 

d. Ballots must be returned to The Association's State Office within

   thirty (30) calendar days from the date they were mailed. 

e. The president will appoint a Head Teller and one other member to 

   supervise counting of the ballots. 

f. A Majority of the votes cast for each office is necessary to elect 

   officers.

g. A plurality of the votes cast shall constitute a sufficient basis for

   the election of three Members-at-large to the Board of Trustees. 

h. In the event of a tie, the tie shall be broken by a draw of a

   lottery. 

i. The Tellers shall submit the results of the election to the Secretary

   who shall notify elected Officers, Members-at- Large and the Board 

   of trustees within ten (10) days of the counting of the ballots. 

Section 5 - Terms of Office

Board members, of all categories, will serve no more than three consecutive two-year terms. Thereafter, They shall be required to rotate off the board for at least twelve full months before they are eligible to continue their board service. 

Section 6 - Vacancies 

a. A vacancy in the office of the President shall be filled by the 

First Vice-President 

b. A vacancy in the office of Vice President, Secretary, Treasurer and

    Members-At-Large shall be filled by appointment of the President 

    with majority approval of the Board for the remainder of the

    positions’ term. 

c. A vacancy in Standing Committee Chairs and local chapter 

representatives are filled by their appointing authorities. 

Section 7 - Removal From Office 

Any officer, or member of the Board of Trustees may be suspended and/or removed from office for cause by a 2/3 vote of the full Board of Trustees at any regular meeting or special meeting conducted for such a purpose.

Section 8 - Meetings 

a. Regular  

    A regular meeting of the Board of Trustees shall be held at

    least once each quarter at a time and place designated by the 

    President. Prior notice of such meetings shall be given by first-

    class mail to all Board members at least twenty (20) days prior to

    the scheduled meeting. 

b. Special Meetings  

    Special meetings may be called by the President. The notice for such

    meetings shall state the specific purpose for which the meeting is 

    called, and this notice shall be given to each member of the Board

    at least seven (7) days prior to the time of the meeting. 

c.  Physical Presence at Meetings   

    At the President's discretion, Board of Trustee meetings may be

    conducted by electronic media.

d. Quorum

    One-third (1/3) of the Board members shall constitute a quorum.

ARTICLE XIV 

AVOIDANCE OF IMPROPRIETIES AND CONFLICT OF INTEREST

Directors, officers, and employees of The Association shall, at all costs, avoid impropriety, conflicts of interest and the appearance thereof. Any duality of interest or possible conflict of interest must be disclosed in a timely manner to the Board. 

ARTICLE XV  

PARLIAMENTARY AUTHORITY

The rules contained in the latest edition of Robert's Rules of Order, Newly Revised, shall govern The Association in all cases in which they are applicable and in which they are not in conflict with other higher authority, nor inconsistent with these bylaws and any special Rules of Order. 

ARTICLE XVI - DISSOLUTION

The duration of The Association shall be perpetual. However, should circumstances preclude the continuation of The Association, dissolution may be directed by a two-thirds (2/3) vote of the membership at a special meeting called for this purpose. In this event, after paying or making provisions for the payment of all liabilities, the Board of Trustees shall transmit the remaining assets to National. 

ARTICLE XVII – AMENDMENTS

Section - 1 Proposals   

Amendment(s) or revisions to these bylaws may be proposed by the Board of Trustees or by written petition of at least ten (10) members of The Association.

Section - 2 Ratification   

Any proposed amendments or revisions must be submitted under the same authorization that governs the elections of officers; see ARTICLE XIII, Section 4. A two-thirds (2/3) affirmative vote of the ballots received from general membership shall constitute adoption of the amendments or revision(s) of these bylaws.
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